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Individual Subcontracting Reports
y Instructions

Flease Mote: the 3RS contains a number of new fields that did not exist on the paper forms. Although the eSRS will allow you to save a
partially completed report, you will save time if you have the following information available when you enter your report data:

. Enter Contract
# For Prime Contractors

O Your DUNS number as it appears an the contract
© Product and Service Description
Cont_rac’[ o NAICS
Details 0 E-mail address of Federal Government Agency responsible for reviewing your repart
O Current Contract Value
Subcontracting o Approved Small Business Individual Subcontracting Plan
4 Report O Be sure to keep a signed copy of the report on file
For Lower Tier Subcontractors
5 Subcontracting © The Prime contract number
Report Cont'd © The Subcontract number
© The DUNS number of the contractor that awarded you the subcontract
Subcontract 0 E-mail address of the contractor's employee who awarded you the contract and has the responsibility to review your
6 Awards subcontracting report
0 Product and Service Description
o MNAICS
7 Review @ Approved Small Business Individual Subcontracting Plan
O Be sure to keep a signed copy of the report on file

8 Submit Report l ancel H confinue
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MHote: If you are a large prime confractor: In the event that you are unable to find
ar report against a contract that should be available through @3RS, you must
contact your cognizant contracting officer or official for help. In order for you to
repart against yvour contract, vour government contracting authority will have to
report your record to Federal Procurement Data System -Mext Generation
(FPDS-MG). FPDS-MNG is the central repository containing a searchable
collection of over 12 million federal contract actions. FPDS-MG is the
authoritative source of the basic contractual information used to pre-populate
many of the @3RS fields when entering you Contract Mumber. For more
information an FPDS-MG please visit hitps fpds. gov.

Additionally, please note that Department of Defense will not go live with e3R3
until later this year. Please contact your contracting official to discuss DOD
electronic subcontracting reporting requirements.

[ Back ” Cancel ” continue ]

Enter Prime Contract Number For Report indicates a required field

Select Existing Contract:
If not found above, enter Prime Contract & (as it appears in FPDS-MG without any dashes):

-

If not found above, enter Prime Contract # (as it appears in FPDS-NG without any
dashes):

[ Back ” Cancel ” continue
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Mumber: Do 015
. EnEsE o Caontract Details *indicates a requirsd field | Agency: —— ';"hz
# = E
Contract Type*:
5, Contract @ prime = sub
2 Details
Subcontracting
Report
’ Back ” Cancel ” Save H Save & Continue
Subcontracting
Report Cont'd
Subcontract
Awards
7 Review

&) Submit Report
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SUBCONTRACTING REPORT FOR INDIVIDUAL
CONTRACTS

1. DUNS #:

Dhelp
04 Jgs

2. Verify Data™:

Ifthe data provided on this step from FPDS is correct, please choose "yes”™ Otherwise,

choose "no” and contact your contracting officer to correct the problem.
@ Yyes @ no

3. Corporation, Company or Subdivision Covered:
J)help
a. Vendor Name*:

3.) help
[ CORPORATION

b. Vendor Physical Address*:

Progress =]

* indicates a required field

% Subcontracting Report
DUNS #
Werify Data
Yendor Mame
Yendor Physical Address
Yendor Mailing Address
Agency Awarding Contract
Contracting Office Agency ID
Contracting Office Agency Name
Contracting Office 1D
Contracting Office Name
Prime Contract Number
Product/Service Code
Current Contract Value
Ultimate Contract Value

+ |= your contract administered by
an office other than the Contracting
Office that awarded the contract?
% Subcontracting Report Cont'd
% Subcontract Awards

CA i S S Sl O e L R e e

Tips =

g)help
Street Address™:
:_,’)help
3 T
City™:
2help

m——

State*:

Dhelp

(USA and Canada aonly)
Pennsylvania

Foreign Province:

Zip+d4*:
::')hzlp
18407

Country:

yhelp

Clicking "Save’ or "Save and
Continue," will save your report and
allow you to leave and continue your
report later.

Click "Save and Continue’ to save
information on the current page and
go to the next page of the form.

Click "Save’ if you want to save and
stay on the current page.

Click 'Cancel to leave and continue
your report later from the point you
last saved. If you have not yet saved
the repor, clicking cancel will
simply return to the reports list.

If you recieve an error notification:
You can ignore errors and save
your current information. You will be
required to resolve all invalid farm
fields before you can review and
submit your report.

Quickly skip to any page by clicking
the steps in the left column.
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